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This application will be treated confidentially and circulated only to those individuals involved in the recruitment process; please download and complete it in type or your own handwriting.  Once completed, please email to info@westsuffolkconservatives.com, The Chairman, West Suffolk Conservatives, 1 Park Farm Cottage, Park Farm Business Park, Fornham St Genevieve, IP28 6TS
If you would like to submit your application in a different format; e.g. by telephone, on tape or by email if required as a result of an applicant’s disability, please do contact us at the address above. Our telephone number is 01284 336699.
Please note that this cover sheet, together with the Equal Opportunities Monitoring Form, is separated from your Application on receipt and will not form part of the process of selecting Applicants for interview or assessment. 
	Surname
	
	Work Tel No.
	

	Forenames
	
	Email Address
	

	Permanent Address
	
	Nationality
	

	
	
	Have you been a member of, or worked as an employee of, or for a representative of, another political party? (Please put X against one below)

	
	
	

	Post Code
	
	

	Home Tel No.
	
	Yes
	

	Mobile Tel No.
	
	No
	

	Do you hold a valid licence to drive in the UK?
	Do you have regular access to a car?

	Yes
	
	Yes
	

	No
	
	No
	


I confirm that the statements made in this application are, to the best of my knowledge, accurate and I authorise West Suffolk Conservative Association to make such further confidential enquiries relating to the application as may be considered necessary (present employer excluded until/unless agreed):

Signed: 
Date: 

As an equal opportunity employer, we believe that objectivity enhances the job selection process.  Please keep information relevant to the role that you are applying for.  Please fill in the sections below without, as far as possible, including demographical references or information. 
1. Why are you applying for this post?  Why are you right for it?    

	(This is in place of a covering letter)



2. Education since the age of 11 (in reverse chronological order; most recent first)
	DATES 

(from / to)

	ESTABLISHMENT
(Name, location)
	EXAMINATIONS PASSED

                          Level  

                                                 (Degree, 

                                                           A’ level, 

   Date                       Subject    GCSE etc)      Grade

	
	
	
	
	


3. Professional Qualifications (if applicable)

	DATE AWARDED


	AWARDING BODY / ESTABLISHMENT
(Name, location)
	QUALIFICATION
 Date                       

	
	
	
	


4. Employment history in full – not to be enclosed on separate sheet:
 

	Employer 

 (names and full address)

in reverse chronological order:
	Dates

From     To
	Position


	Reason for change

	Current or most recent employer (if applicable)


	
	
	
	

	
	
	
	
	


5. Other relevant details:

	What do you feel are your major capabilities, strengths, skills and / or personal attributes?  How are these relevant to this role?

	


	Voluntary, charitable work and membership of pressure groups etc (including offices held and the nature of your participation)? Please be relevant to the role you are applying for:

	


	Other interests, activities and hobbies (please be relevant to the role you are applying for)?:


	


	What is the earliest date on which you could take up employment?


	


	Are there any matters which you consider might cause embarrassment or difficulties for you and / or the Conservative Party should these matters be disclosed at a later date? If so please give sufficient details to help assess their importance and relevance.

	


	Is there any other information pertinent to your application not so far included?

	


6. References:  We require details of two referees; these should include (if applicable) your most recent employer and another referee relevant to this application who have agreed to provide a reference for you.  Please list your referees’ contact details below.   We will not take up references until we have (1) offered you a role (2) sought your permission to do so.


PLEASE RETURN THIS FORM TO: The Chairman, West Suffolk Conservative Association, 1 Park Farm Cottage, Fornham St Genevieve, Suffolk, IP28 6TS by the deadline stated in the Advert


West Suffolk Conservatives is committed to ensuring that applicants and employees from all sections of the community are treated equally and are not discriminated against. This form assists us in monitoring who is applying for employment with us, our adherence to the Equality Act 2010 and our progress towards identifying any barriers to diversity among our workforce. 

We ask some questions regarding disability which may also assist us in determining whether any reasonable adjustments are necessary to facilitate your interview. 

This form will be separated from your application on receipt, but if you are subsequently employed by the Conservative Party, we may retain it on your personnel file.   We would be grateful if you would fill in this form and return it with your application. You are not obliged to answer all the questions but the more information you supply, the more effective our monitoring will be. For monitoring purposes you are required to sign and return the form even if the rest of the form, or elements of it, are not completed.  All information supplied will be treated in the strictest confidence.  

For the purposes of compliance with the Data Protection Act 1998, I hereby confirm that by signing below I give my consent to West Suffolk Conservative Association processing the data supplied in connection with monitoring diversity. I also agree to the storage of this information on manual and computerised files for diversity monitoring purposes.
Please note application data will be retained for six months after which it will be disposed of. 

Name:

Signature:






Date:

Diversity monitoring questions:

1
Please state which job you have applied for and the date of your application

Job applied for: ........................................................  Date of application: ............................

2
How would you describe your ethnicity?

Asian or Asian British:

· Indian





· Bangladeshi

· Pakistani   

· Any other Asian background

Black or Black British:

· Caribbean

· African
· Any other Black background

Chinese or other ethnic group:

· Chinese

· Any other Chinese or other ethnic background

Mixed:

· White and Black Caribbean

· White and Black African 
· White and Asian

· Any other Mixed background

White:

· White British

· White Irish

· Any other White background
3 
Age:
4
If you wish to make a declaration about, or describe how you see, your gender please do so here: 

(   Male               (   Female               (   In another way               (   Prefer not to say

5
How would you describe your religion or belief? 

………………………………………………………………………………………………………….……… 


Or:





(   I am not religious


(   Prefer not to say
6
If you are willing to make a declaration about your sexual orientation, please do so below:

(  Heterosexual         (  Bisexual         (  Lesbian         ( Gay         (  In another way  

(  Prefer not to say   

7
Disability: using the definition contained within the Equality Act 2010, you are disabled under the Act if you have a physical or mental impairment that has a ‘substantial’ and ‘long-term’ negative effect on your ability to do normal daily activities:
Are you willing to identify as a disabled person:     (     Yes      

(     No

If you are willing to identify as a disabled person, and are willing to identify the nature of the impairment, please give more information here:

……………………………………………………………………………………………………….……….

Please give details of any other special requirements we may need to be aware of in order to facilitate your attendance at an interview.

8 Where did you hear about this job (please tick)?

	westsuffolkconservatives.com
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	Recruitment company
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	Friend
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	Newmarket Journal
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	Bury Free Press
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	Other
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Application for Constituency Agent and Campaign Manager








Reference 1:  Name:				   How do you know this referee?


Address and postcode:











Contact phone number:


Mobile number:


Email:

















Occupation:








Position held:














Reference 2:  Name: 				   How do you know this referee?


Address and postcode:











Contact phone number:


Mobile number:


Email:








Occupation:








Position held:














Equal Opportunities 


Monitoring Form





PLEASE RETURN THIS FORM TO: The Chairman, West Suffolk Conservative Association, 1 Park Farm Cottage, Fornham St Genevieve, Suffolk, IP28 6TS by the deadline stated in the Advert
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